Data Protection Complaints Form
Data Protection Complaints Policy & Procedure
Benefice of Holy Innocents Church, Great Barton and
St Peter’s Church, Thurston

[The date]
Benefice of Holy Innocents and Great Barton
18 Blackbird Close, Thurston, bury St Edmunds IP31 3PF 
[Reference number (if applicable)] admichurch64@gmail.com
Dear [name of team, department or person you’ve been in contact with], 
Data protection complaint
[Your name and any other details to help identify you] 
I’m concerned that you haven’t handled my personal information properly. 
[Give details of the complaint, and what you’d like the organisation to do to put things right] 
If I still want to complain to the ICO after receiving your response, I’ll share a copy of the complaint letter and your response with them. 
You can find guidance on our obligations to handle complaints, as well as guidance on our obligations under data protection law, on the ICO’s website. 
If there’s anything you’d like to discuss, please contact me on admichurch64@gmail.com
 Yours sincerely
P Robinson

